Animating Text in a PowerPoint “Book”
The “color typewriter” option can be used to highlight text word by word.  This tutorial will describe two different ways to create a PowerPoint “book” with this animation.

1) Easy and Quick

2) From Scratch

Easy and Quick:  The first way is to use the template that is provided.  Open the template by double clicking it.  It will open to the “normal” view, which displays all the slides in a thumbnail view to the left, and the slide you are working on enlarged to the right.

To change the text:  Double or triple click the text on the page to select it.  Simply type in the new text when the original is highlighted/selected.  

To add or remove slides/pages to the “book”:  Switch to the “slide sorter” view by clicking on the 4-square icon [image: image7.png]’ he o . |
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 in the lower left corner of the screen
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Your display will now look like this.
[image: image2.png]Title





Click on any one of the pages.    It will be highlighted with a blue outline.  
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To Add Pages/Slides:
While the page/slide is highlighted, hold down your control key (marked Ctrl), and the letter ‘D’ at the same time.  You can add as many pages as you want by repeatedly tapping the ‘D’ key while the Ctrl key is depressed.  Remember to return to the “Normal” view to edit your text.  You can do this by clicking on the “normal view” icon in the lower left corner of the screen [image: image4.png]


, or by double clicking the slide itself.
To Delete Pages/Slides
While in the Slide Sorter view [image: image5.png]


 (see above), highlight the cell (by a single mouse click) you want to get rid of, then hit the “Delete” key.  
From Scratch:
Place a text box on the page by clicking the text box .  
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